
i 5. D a x  of Series 
Earliest Latest 

o Date I L L  ~.~ . ~- 

- - .~ - . . ~~~~ ~ ~ .... 
! 7. Record Series Description This file contains the following documents (include form numbers and rifles, if any): 

Attach samples of the file. c : 

~ ~ ~ ~~ 

5. Rem?hs Series Title (followed by title used in office; if different) 

.. Rejected App l i ca t i ons  f o r  Employment 
~~ . ~~ 

- -~ ~~~~ - .  ~ 

Documents relating to: Rejected a p p l i c a t i a n s  for  employment w i t h  Georgia P o r t s  Au tho r i t y .  1 
i c a t i o n s  and/or resumes. 

I 
APP Included are: 

File i s  arranged: A l p h a b e t i c a l l y  by a p p l i c a n t ' s  name. 

How often are records referred to which are: 
.~ ~ - . _I_.__ __I__ ~ ~- ~ ~ ~. 

8.Monthly Reference Rate 

One to six months old -__ 5 _ ~ _ ,  * Seven to twelve months old -.----; 0 Thirteen to twenty-four months old -.------.-; 0 
twenty-five months and older-o-? 

2 
9. Annual Rate of Accumulation of Remrds 

Letter-size drawers ; Legal-size drawers _l__l.__ ; Shelves , 

I- ~ _I_.,I -~~ __ ------.- - _  ---. .___ -. 

I 

I . Other (SpecifvJ I___--- 

I-- 
-1_47 .--. ..-_. . --;-. .-__.I_q -~ - . _ . _ _ ~ _ * ~  _.___ 
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a. 
5. -~ 
C. 

a. Is  this the official copy of the series? 

b. Uoes the series contain confidential information requiring security handling? If yes, cite law or regulation. 

c. Is this a vital record? _---___ ~ 

e.' When one or two docu,ments in the f i le make it necessary to keep the entire file for a long petiod, cduld these 

-__ _ _ ~  __Lf_not ,where~~~?_-_~ . .____ .  ~. -~ ~~ 

__-- -- ----:-- ~ ~ ~~ ~ --. __ _1 ---=----- 

--_. - ~~ ___ ~ -i _ - ~ ~  ~-___ 
, I  --- . _. , c _ ~ _  d. Does this series have hidtorical orxn$cts, research value? 

~ 

___l-l_ 

I .  
! 

-&xumsnta be scheduled seprafelu?_-. -L. :z- .:~. ~-:_- ____ ~ - -  - ..____ . . ~ & _ . _ _  

... I f _ Y e s  .~attach~~coDv... ~ ~ _ _ _ - ~ ;  .. ~.-1_.- .- . __ ~~~ 

i. ~ k t h k  ~ i ~ r l o r _ a ~ ' Q r p o r ~ o n ~ Q ~ i i t l r e a u l a r l v .  microfilmed? - .. _ _ _  &~ . . ,  . __ 

. f. ~Irrhajnformatian. con_tained_i_thjs seriespvernu_hlishedlif_yes. attachxoby; I __ -p__-i_~_'_-_..- 
g. I s  the information contained in this series ever analyzed a,nd/or Secorded in a summarized report? 

h. Is  there a duplication of th is  series in your office, or in another office or agency? 

. . .  ,. ~~ ~ 

If-YerAeI-el.-~ - __~i~ ~. - . .~ ~~ ~ ~~ ~~~ ~ - ~ ~~ ~ ~ ~ ~ ~ . -~ .. ____ 
i. Doer the recnrd series resultin a cornouter orintout? - ~ -~~ - .~~ - 

in Requiremeats The foltowing requires the series to be kept: 

State Law ~~~~ ~~ -years. d. Audit period -~__ ~ . - -  --._years. 
* .  STatute of~limitatiqn %-A& ~--- , -years. ~ e. Administrative need ~. ~ __ ___..-_l years. 

Fi,deral law I ~ ~ ~ ~-years. f. Fedeial retention instructions d..- ~~~~ -.years. 

~~ Attach copy or excerpt of l a m  or regulations. Explain adminisirative need. 

. -  . I .  ~. . .  
. .  . 

~ - . .  ~~ 

1 - ~- _ _ _ ~  _--.& ~ 

!2. Aooroved Disposition Instructions This agency recommends that the f i le  series be cut ott a t  thh end of each: 
s i x  months 0 Calendar Year: 0 Fiscal rea r ;  @ Other __i_l_ -then, ___ 

0 Hold in the current fi les area - --.mo.nth(s) - 
Transfer to local holding area, hold - 2 - .-year(s); then 

0 Transfer to State Records Center; hold ~ ~ & -  -yeads); then 
Q Destroy. 
0 Transfer to State Archives for permanent retention, 
0 Other {Specify) 

- year(s); then 

These instructions apply to a l l  prior and future accumulations of the series. 

. .  

. .  

. .  . . 
\ . .  .. ~. 



- ---- =-" -w 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

-- ---I-__ ___f__l -~ ~ _ _ _ ~  - 

, 
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original t o  ' 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Scheduling Section. I 

: 

Post O f f i c e  Box 2406 

Telephone Number 
Personne - .  ... . I Mana 964-1721, ~. .~ # 283 

~ ~~~ ~ ~~ ~ ~~ 

~~ ~ .--1 

-\powation Date 

' 4~olication Nurnkr  

i a. 
b. 

2 EstaDiirn Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

- 
- -- - -_-- - c. 3 Amend AppIim3cn No. __- 78-251 - -- . Chegk One: 9 change; -119 Supepxde; O-xoid - 

5. Re&& Series Title /followed by title used in office; if different) I Rejected App l ica t ions  f o r  Employment 

i- 
I 3. Q ~ o a  Qf Series 

Earlien Latest I 1978 ,To Date 

---I -~ -~~ - - --L ~- - _-  -- i~ ~i~~~iihii Function What is the function of the Division and the,Office inwhich this record series i s  created? 

The Personnel Department i s  responsib le  for  t h e  recru i tment ,  t r a i n i n g ,  analyz ing jobs  and 1 es tab l i sh ing  c l a s s i f i c a t i o n s  as we1 I as t h e  fo rmula t ion  and implementation o f  personnel 
. programs and procedures. 1 i 
I - -  
I 
i 

- I  

Documents relating to:, . i 1 included are: 

~~~ - _. ~ . ~~ ---__ - .___-.-I 

I 

. - ~ . . ~  ~ ~~~~~~ .~ . 
I This file contains the following documents (include form numbers and titles, if any): 

Atta,ch samples of the file. i .  . .  . 
Re jec t i  rig-emp loyment' app i i c a t i o n s - w i  . . ~  .. t h  - Georgia 'Port6 , ,  Au tho r i t y  . ~~ . 

A&I i c a t l o n s  

- 

I I - -  " 
- .  , ~~ 

. ,  -. 
~~ 

I 

File is arranged: 
I 
I Alphabet ica l l y  by app l i cah t ' s  name. 

~- _- .__ ~ I____ - - -  
8. Monthly Reference Rate How often are records referred to which are: 

5 0 0 One to six months old - 
twenty-five months and older- -. 7 Anytime upon request. 

2 Letter-size drawers - __ - -; Leyakize drawers -- __, Shelves __ __-_; Other (specify) -- __ 

- T..; Seven to twelve months old ----.; Thirteen to twenty-four months old --_, 

--- ~ -.___ - ~ l_l .- I_ 

I 

i - - -  
9. Annual Rate of Accumulation of\Remrdr i- 
- . _ _  _ _ ~ -  --- - -_- --- . - - -- ---__ _- -- ~ ^_-_ 

IR-50-71. R w .  76 (ow) 
~~ - 

. .  . .  



.- 
-._.I__ - - -_ -- ~ % -  

I..- 3. --_._ 
f - 6  

--*----- .- 

5s. [-No._[ -10. Questionnaire .~ _(Place a ! T i t h e  proper m l u r n ; ~  
a. I s  this the official copy of the series? 

b. Boes the series contaidvnfidential information requiring security handling? If yes, cite law or re  ulati,on., 
~ -.--.___ ~ .- -~- _ _ ~  .. ~~ ~ 

41 a .  . .  

X _-!f- n q t a h w s - i x ?  

- ...-- ~ l . l _ _ - . _ ~ - ~  -~ ~- . 
~~ 

1_ 

I ,  
: .~ __ I_) 

. - . __ __ __i~ _L . . -~ - __-. - 
keep the entire file for a long period, could these 

~~ . ---- .  - -~ 1 -. ~ 

3~ --.---_I___.._- ~-_ 
. -1s  the information. contained ihthitreries~evw oublishe~.~lfues,~ach_rdevl_ - _--I_.~ , . - 
. I s  the information contained in this series ever analyzed and/or recorded in a'summarired report? 

~~ ..- ~ 

? 
- i > : > '  ' ' 

.,, .. .. -~ ~- . ~ ~ . ~  .~ ~~. - ~~ ~ . 
__II__ 

h. I s  there a duplication of t h i s  series in your office, or in anothiroffiie or agency? 
-~~ ~ ~- - _ _  _- . If~ver,wherel~ 

, .  ~-:.L,. - .-..- ==I -~x-~  ~ ~ ~ i . _ l s  this series (or a maiQ~port io~f i t~~e~ular l lLmicrof i~med?.  ~~ : 

- L-x~l~~~i. Does the record series result in acornouter Drin@utZ~~- ~-~ ~ 

~ _. .-I- _ _  ~- 
1. Retention Requirements .i The foltowing requires the series to & kept: 

3 
_-.~.~_____years. a. State Law 

b. Statute of limitation .I ~. ~ ~ - .  -years. ' ' e. Adminktrative need ~ - . ~ ~ .  _ _  . - -.years. 
c. Faderal iaw ~~. . -years. f. Federal retention instructions ~.~ -~ -years. 

Attach copy or excerpt of law; or regulations. Explain 'administrative need. 

d. Audit period 
, ~. ~~~ ~. ~ . .  -years. 

. .- 
-- 

. ~. ~ - - -~ ~. ~~ 

~~ .. .. , .  , ~ 

. ,  
I -- '-. : ~~ . ~ !  ~' .~ - 

A t f m e y  6eqeyal Oplqion date% January. 5, 1980 I . ! . .. . . ? I  . - -  , ~ , . ..' 
7 i .. . 

-' -. ~. ' 1 . . ~ .., i i .. , . , i - ' -  - I -: '~ , . '  . I I ~~ . 

_ i , .  , .. . - - ~ 

~. _. --. - __ .- - ~- ___ ~. -. ~ __ _ -. 
2. Aooroved Disposition Instructions This agency recommends that the file series be cut ort ar thb end of each: 

0 Calendar Year: 0 Fiscal rear: [9 Other S i x  Months -.then, 

0 Hold in the current f i les area ---.month(s) 

0 Transfer to State Remrds CP-ntei; hold -.~.. . .~. . .-year(s); then 
t9 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify1 

- year(sl; then 
eC Transfer to local holding area, hold ~ - .  3 . . ,year(s); then 

i 
NOTE:..-.-in t h e  event o f  , a  ,charge,of  d i sc r im ina t i on ,  o r Ian  a c t i o n  brought by t h e  U. S. 

At torney General, these records must be he ld  u n t i  I f i n a l  d i s p o s i t i o n  of t h e  
charge o r  ac t ion .  I 

I~ 
- .: -. - - 

?ecommendations in para- 
lraph 12 are approved. 
I f  disapiwoved, aftad, letter 
if explanation.) 



RECORDS M A N A G E M E T  DIVISION 1 __  
FOR RECORDS RETENTION 

-__ - ----I--- I -----__ 

- .~ _-______-____ __ I._.___ .. ~ - - - 
8. Monthly Reference Rate 

One to six months old 
twenty-five months a n d G e r Z - . - b  I ? 

Letter-size drawers - fyj--.: Leyal-size drawers ___ :.....-; Shelves -.---; Other (Wecify) -..- 

How often are records referred to which are: 

Seven to twelve months old --; 0 Thirteen to twenty-four months old -o--~.-..; 
- -=--_A---.-- __-.- - -~--.---I.-.--..-.._I_ ._-_l_._i___ __ . 

I 
9. Annual Rate of Accumu ' n o f  Records 

~ . - ~  ~ 

t 

i 

I 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to! 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. ! 
Attention: Scheduling Section. I , :I 

1 - ~ _ _  FOR AGE~UCY USE-- _ _ ~  1. Age& Address FOR RECORDS ~- MANAGEMENT ~ USE 
. -__ I  ~ - . _ _  ~. - _ _ _ ~  ~ ,.: i_._ -.-T-i-.-_~__--- ~-______-,-." -~ ~-..~ -_ ... 

I ___ IGeorgia Ports Authori t Y  , Administrat ion D i  ' -\poiIcstlon Date 
10- 24-'78 i 

i 32 

Personnel Department 
l o s t  O f f i c e  Box 2406 
Savannah, Georgia 31402 
- _ _  

John - J. _ _  Powers - . . __ - I- 
/ 3. Action Requedrd 

... -_  . 

- - -  
Working Title 

I 78-25] - - -__  
Date Completed 

OCT 2 7 1978 I JAN 2 3 
- - . _  - -- 

Telephone Number I 
Personnel _ _  - Manager 

~ ~ 

1 8. 

b. 
12 Estaoiisn Retention Schedule; record will continue to accumulate. 
0 Disrmse of pressnt accumulation: no further accumulation anticipated. 

c. 3 A w n d  - - ~  BeskOne: J Change; Supgcede; 0 Vojd . __ 
lfollowed by title used in office; if different) 

Appl icat ions f o r  Employment __ -- ~ 

latest 

i 
16. Dimsvm and 0l;ice Function 
I 

1 
What is the function of the Division and thq Office in which this record series is  created? 

Responsible f o r  recrui tment,  t r a i n i n g ,  j o b  ana lys is  and c l a s s i f i c a t i o n ,  and formulat ion 
and implementation o f  personnel programs and procedures. 

7. Record Series DeIcrigtio This file contains the following documents (include form numbenand titles, if any): 
'he j ec t i q  

Documents relating to: app l i can ts  f o r  emplloyment . .  w i t h  Georgia Ports Author i ty .  I 
Included are: Appl icat ions w i t h  remarks included as t o  why app l ican t  was re jec ted .  1 I 



a. I s  this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If  yes, cite law or regulation. 
_~.....__ _ _ . ~ i _ _ ~ . - ~ -  I.__~i ~ - - ~ =  

I__ .- -;__ . .~__  
.. 

- -- ~~ ~ __I_ - I  ~- 

I-_ . ~. ~- ~ _ _  .~ . ,  
i.. 

,i 

- 
x. Li-c I s  this a vital.EcoLd7 ~~ - 

-~ _LJ  -1- = - d . ~ o e s h i s . r e r i e ~ ~ c  h i A o r i ~ ! o r ~ l p _ n e r e s e a ~ ~ ~ ~  .. . -. . __ -. - ~____ __I_. . ..-.-.~-.___I 
e.: When one or two documents in the file make it necessary to keep the entire file for a long period, cduld these 

~. 

- f -  - -~ I ..x.-I-~-f, _I~theinfQrma_tion contained inxhjsxries ever suhtizh~d?-~~Lfves,a~achcoav~. ~-:--, 

-. Acrcu-matts kscheduled see'oarmtelvl, .. . ~ _. 1-... ~ -:- 1.~ - =~ ..... - L 1. 
~ - ~ ~ ~ ~ ~ . _ _ _ p - ;  

g. Is the information contained in this series ever analyzed and/or recorded in'a summarized repon? 

h. 1s there a duplication of th is  series in your office, or in another office or agency? 
.. . . ~~~~ ,. ~- - --.-_ - I X I  -~.!ftves. attach CODY.. . ~. 

~ .~ .. I f r e L & e r e Z _  ~~~ .. -. ~~. . ~ 

I - I i. -Isthis series~~or~a_maiQ~aof~Qnof i t l . r~nu lar l~ ic ro f i lmed? -~ .. ~ ~ . .~ - ~ _ ~ _  x ~ 1 ~. I i. Does the record seriesresult in a comwtermintoutl-_ ~ ~ ~~ ~ ~~ ~ ~ .~ . ... . ~ .. . ~~~ ~_:~_ 
i1. Retention Requirements The foltowing requires the series to be kept: s i x  months for administrative 

need. 
a. State Law - ~ . ~--years. d. Audit period -. _~__.--years. 

_. - -years. e. Administrative need __ ~- -.years. - years. 
b. Statute of limitation 
c Fe.dcral taw ---? ~ -year:. f. Fedeial retention instructions a - 3 ~ -- .- 

. .  

Attach copy or excerpt of laws or regulations. Explain administrative need. 

''Y i 

I 
. .  

_ ~ ~ ~ - _ ~ _  -~ .- ______ ~~~~~ ~.~ ~~~ 

._I 

12. Amroved Disposition Instrudons This agency recommends that the file series be cut otf ax thb end of each: 

0 Calendar Year: Fiscal Year; @ Other SeeBe1.?K.~.-. ._._then, 

0 Hold in the current fi les area __-.~-~_ month(s) ~ .~ 

a Transfer to local holding &ea; hold 
0 Transfer to State Records Center; hold - _ ~  ~~ - ~ .year($); then 
7 Destroy. 
Cl Transfer to State Archives for permanent retention. 
a Orher i'Specify) 

yearb); then 
.year(s); then 

Cut off file at end of each calendar year; then transfer to local holding area; 
hold 3 years,; then destroy. NOTE: .In the event a charge of discrimination is 
filed, or an 'action is brought by the.U.S. Attorney General,. these records must 
.be held until final disposition of the charge or action. 


